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Dear People Resource Manager,

Please consider this letter and the résumé attached for consideration for employment with your 
organization.  

In every business, having outstanding communication and interpersonal skills are crucial. My 
talents are complemented by a strong set of values, both personally and professionally.  I appreci-
ate learning new things and am always open to doing so.  I put forth a lot of e�ort, am considerate 
of my employees, reliable, and open to travel.

Based on my experience, expertise, and enthusiasm for the broadcast business, I am well suited 
for various positions with your company.  For the last 32 years, I have worked for a variety of busi-
nesses, gathering expertise in the �lm, broadcast (live, studio, mobile), staging, concert, and cor-
porate audio visual industries.  

As part of my responsibilities in the aforementioned sectors, I have set up, installed, and repaired a 
range of equipment, including computers and broadcast systems.  This has needed a lot of focus 
on detail, problem-solving abilities, and customer service abilities.

I appreciate your time and look forward to speaking with you soon.

Sincere thanks,

Brad W. Smith
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